How to use Zoom to connect the Galagans to W220, and use Panopto to record

1 —1In advance you need to create a Zoom meeting for the lecture.

2 —Log in to Zoom on the Galagan computer you will be presenting from.
3 —Start your Zoom meeting.
Make sure that “BCC950 ConferenceCam” is selected as the video source
(to do this click on the little arrow beside the video camera icon)
Make sure “Same as System” is selected for both the microphone and speakers
(to do this click on the little arrow beside the microphone icon)
4 — Share your screen through Zoom
(to do this click on the green “Share” button at the bottom of the Zoom window, in the pop up

window that appears select “Screen” from the list of open documents & apps, then click on the

blue “Share” button in the lower right corner)

5 — During this time, or sooner, someone should go to W220
- Turn on the computer
- Launch Zoom, enter the meeting ID, and join the meeting
Make sure that “BCC950 ConferenceCam” is selected as the video source
(to do this click on the little arrow beside the video camera icon)
Make sure “Same as System” is selected for both the microphone and speakers
(to do this click on the little arrow beside the microphone icon)
- Turn on projector

6 — Open your powerpoint presentation in Galagan.

7 — Launch Panopto on the Galagan computer (see steps 1-6 in Panopto instructions below)
- Select the correct folder in Panopto
- Give a name to the recording

8 — Press “Record” in Panopto

9 — Return to powerpoint and give your lecture
10 — When finished, return to Panopto, press “Stop” and follow steps 8-10 below

11 - Close out of Zoom
12 — Shut down projector (but not computer) in the Galagans

13 — Shut down projector in W220




1 — Launch the Panopto Recorder app

or

2 —Click on “Sign In” in the Panopto window, it will change to say Continue in Brower, but it will do
that automatically all by itself

€3 Panopto ¢ 3 Panopto

Continue Offline Continue Offline

3 —Your default web browser will open and display the login page; log in with your Hawkid

HawkiD Login for UICapture

L HawkIiD
THE m Password
UNIVERSITY
OF lowA

You will be logged in to this service securely. Information which will allow you to access the site
you requested will be transmitted to the site. Tt f
Please see the ITS Help Desk Shibboleth support pages for additional information.

Please contact the ITS Help Desk for assistance, questions, or concemns.

4 — A popup window will appear asking permission to switch back to Panopto

Open Panopto Recorder? Did you mean to switch apps?

edu wants to open this app!

Did you mean to switch apps?

idp.uiowa.edu to open links of this type in the associated app

>

“Microsoft Edge” is trying to open “Panopto Recorder”.

or



5 — The main screen in the Panopto app should now appear.

Check the settings;

(1) — Video source — should say “Extron MediaPort” in the Glagans

(2) — Audio source — should say “Speakerphone Extron MediaPort” in the Galagans
(check audio by speaking in your normal “lecturing” volume — ideally the level should
hover around the top of the green bars, and not go into the red bars)

(3) — “Capture Computer Audio” is not needed

(4) — “Capture PowerPoint” is not necessary to check for most uses

(5) — Check “Capture Main Screen”

(6) — Set the “fps” to 15 for a better quality recording

(7) — As above, set “kbps” to 1500

2 pPanopto

(:=) Manage Recordings (%) settings

@ Create New Recording

2 Panopto

@ Create New Recording

Session Settings @ Webcast
Folder | Rich

Record Name | Friday, March 13, 2020 at 10:37:44 AM

anage Recordings

T EEEEEE

/| fps —@—— 15 kbps —@— 1500 °

(Check “Enable screen capture preview” to
confirm which screen is being captured)

4 — Name the recording (#2) — (use this format — Date; then Title or topic; then Presenter’s name)

<) Panopto

@ Create New Recording lanage Recordings

Session Settings @ Webcast

/1

Folder | Rich

Record Name Friday, March 13, 2020
Primary Sources @ Main Screen >\ 2

Video | Extron MediaPort200

Audio | Spezkerphone (Extron MediaPort:
Quality | Utra

Capture Computer Audio

Secondary Sources
Capture PowerPoint Screen capture in progress

Capture Main Screen

AAdd Another Video Source

M Enable screen capture preview

Resolution | 19201080 /| fps —@—— 15 kbps ——@— 1500 ]

) Panopto

@ Create New Recording (=) Manage Recordings (%) settings

Session Settings @ Webcast

Primary Sources @

Video  Extron MediaPort200

Audio | Speakerphone (Extron MediaPo
Quality | Ultra

Capture Computer Audio
Secondary Sources

Capture PowerPoint
Capture Main Screen

‘Add Another Video Source

Offline Recording C Refresh List Create New Folde
M Enable screen capture preview

Resolution | 1920x 1080 | fps —@—— 15 kbps ——@— 1500 ]

5 —Select a folder for the recording.

To choose a folder, click in the Folder area (#1) to open up a drop-down list



e Click on the arrow next to “The University of lowa”

* Then click on the arrow next to “College of Dentistry”
® Then click on the name of the folder you want to record into

2 Panopto - o x

@ Create New Recording ) Manage Recordings Settings "5;':":

Session Settings @ Webcast

Folder Ch

Name

Primary Sources @

College of Dentistry (D)

Video

Extron MediaPort200
Audio | Speakerphone (Extron MediaPo
Quality Ultra

Capture Computer Audio

Secondary Sources
Capture PowerPoint
Capture Main Screen

Add Another Video Source

nable screen capture preview

Resolution | 1920 x 1080 v/ | fps ——@—— 15 kbps ——@— 1500 o

% Panopto

@ Create New Recording

Session Settings @

Folder

Name

Primary Sources @

3Extron

Video | Extron MediaPort200

Audio  Speakerphone (Extron MediaPg
Quality | Ultra
Capture Computer Audio
Secondary Sources

Capture PowerPoint
Capture Main Screen

= o X

unified\tack
Sign out

) Manage Recordings

Settings

Webcast

Cho

8 Dentistry-D1

8 Dentistry-D1 OLD
i Dentistry-D2

8 Dentistry-D2 OLD
8 Dentistry-D3

i Dentistry-D3 OLD
8 Dentistry-D4

8 Dentistry-D4 OLD
8 endodontics (ENDO)
8 Expanded Functions
8 GRAD - DI
8 GRAD - DP
8 GRAD - DI
8 GRAD - DI
8 GRAD - GENE:6234 Spr20 Basic Biostatistical Methds Genetcs Apps
8 GRAD - ORS atistical Methods for Dental Research

8 GRAD - ORSC:5215 Research Design in Dentistry

8 Kowbel

8 Kyle Bennett

8 Restrepo

. Rich

Offline Recording

nable screen capture preview

Resolution | 1920x1080 v/ | fps —@—— 15 kbps ——@— 1500 e

6 — When ready to begin recording click on the “Record” button. Once the recording starts you will see
the time (duration) counting up, and also the Record button will be replaced by a Stop button and a

Pause button.

) Panopto - o X

2 \ : ifed\vtack
@ Create New Recording ) Manage Recordings Settings v ;i:""m:

Session Settings @ Webcast

Folder Rich

ecord Name | Friday, Morch 13,2020 3 103744 Al

Primary Sources @ Main Screen X

Video

Extron MediaPort200
Audio | Speakerphone (Extron MediaPort.
Quality | Ultra
Capture Computer Audio
Secondary Sources

Capture PowerPoint
Capture Main Screen

¥ Enable screen capture preview

Resolution | 1920 x 1080

fps —@—— 15 kbps ——@— 1500 ]

< Panopto

@ Create New Recording

Folder

Name

Video

Quality | Uttra

Secondary Sources
Capture PowerPoint
Capture Main Screen

Sign out

Recording 00:04:50

Main Screen X

& Enable screen capture preview

Resolution

fps ———— 15 kbps — 1500 ]

7 — Now you may give your presentation

8 — When finished return to the Panopto window and click on the “Stop” button




9 — Click “Done” in the popup window that appears.

Manage Recordings Settings

@ Create New Recording

Recording Complete

Folder]

Name

Primary Sources @

Session name

Friday, March 13, 2020 at 10:37:44 AM

Video | Extro Located in folder

Rich

Audio

Quality | Uttra
Enter a description (optional)

Secondary Sources
Capture PowerPoint
Capture Main Screen

‘Add Another Video Sourc

[i] Delete and record again

¥ Enable screen capture preview

Resolution | 1920 x fps —— —— 15 kbps —— —— 1500

10 — The window will display a progress bar showing the upload. You may close Panopto, but do not
shut your computer off. Note: after the upload to the server completes it still takes a while for the file

to be processed before it can be played back.

) Panopto

() Create New Recording

Manage Recordings

Only recordings stored on this computer are shown below.

(%) Settings
Manage My Recordings

Currently Uploading Recordings

Start Time Duration Folder Session Streams Upload Progress Actions

Friday, March 13, 2020 at 10:3744 AM._Video + screen —=——= [ 2

3/13/2020 10:42 AM  00:05:22 Rich

Uploaded Recordings

Start Time Duration Folder Session Actions Status / Link

< Panopto

Manage Recordings

Only recordings stored on this computer are shown below.

(mM) Create New Recording (%) Settings

Manage My Recordings

Uploaded Recordings

Start Time Duration  Folder Session Actions Status / Link

Resume Share
ng

3/13/2020 10:42AM  00:05:22 Rich [LEEAVELCREW I EW Delete Local | Set Offline




How to view a recording in Panopto

1 - To upload the recording, open a web browser and log into Panopto
https://uicapture.hosted.panopto.com/

C ¥ @ uicapturehosted panopto.com

15 Tie University of lowa

College of Dentistry and Dental Clinics

HOME  PATENTCARE  ADMISSIONS  ACADEMICS ~ RESEARCH  CE/ALUMNI  DEPARTMENTS  ABOUT

White Coat Ceremony

honoring
First-Year Dental Students

MAY 22, 2020 AT 6:00 PM.
HANCHER AUDITORIUM
141 East Park Road, lowa City

“The students will recite the
Oath of a Dentist.
The White Coat s a symbol of honesty and
integrity in the Dental Profession.”

£
D1 White Coat Ceremony will be held on May 22, 2020 at 6 p.m. at Hancher Auditorium.
o000 0O

News

Apply for lowa's Summer Delta Dental of lowa Foundation awarded Dr. Julie Reynolds, assistant professor in the
Health Education Program Department of Preventive and Community Dentistry, a $200K grant for her team'’s two-
(SHPEP) today! year project, “Improving access to dental care in nursing facilties via teledentistry: A
Lioiact- RBead.more o the College of Dentistoy websil il

2 —Click on “Sign in” at the top right of the page(1), then click on “Sign in” in the drop down window(2)
s

< C (Y @ uicspturehosted.panopto.com/Panopio/Pages/Home asp % O :
.
&3 UlCapture S Q 1 ——— T

Featured o5

Signin

Recording with Panopto
for Windows

Sharing Folders and
Videos

e You're not signed in
Sign n to see more videos

3 —Then log in with your hawkid



4 — Once logged into Panopto, click on “Browse” in the left hand column

P, .
s C 0 @ uicapturehosted.panopto.com/Panopto/Fages/Home.aspx * O
= &3 UlCapture Q Richard Tacks

Featured

5 —Click on the Arrow beside the “University of lowa” folder icon to open it up

aaaaa 3 +

* O

O - | Richard Tack -

& Dol

6 — Click on the Arrow beside the “College of Dentistry” folder icon

@ tone o
L2 C O @ vicapturehosted.panopto.com/Panopto/Pages/Home.aspx * 6
= 43 UlCapture | = Err——— e AT
il Browse * | Featured

B vy e

Recording with Panopto
for Windows




7 — Click on the Arrow beside the folder of the class where your course is (ie — “Dentistry-D1”)
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8 — Click on the Course Name for your course (ie — D1 — OPER:8120 Dental Anatomy”)

€ 5> C 0 @ uicapturehostedpanoptocom/Panopto/Pages/Homeaspx % @ :
Ao
= .3 UlCapture ere Search sides, notes,captionsand more | Q Richard Tack -
@ Download Panopto  Help
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You should now be inside your course folder in Panopto

NOTE: Once you’re in your course, bookmark the URL and you won’t have to go through all of these
steps the next time.



9 — Once in your Panopto course folder you will see a list of all recordings in that folder. Just click on
the one you want to play.

@ 01~ ER120 Dental At x
< cn & 5310628 w0
5 Ao
= foweredby | Search in folder "D1 - OPER8120 Denta.. | Q Create ~ Richard Tack -
o Ulcapture ‘ @ Download Panopto  Help+
A Home Browse ¥ B D1 - OPER:8120 Dental Anatomy < B N~
B3 My Foider AR FOREES MyFoken 2 | CRefresh  =m Filter by date | £ show scheduled recordings
<3 shared with Me O] | sonty: Name oustion Datew
D eveyting Add folder
@ InProgress
10/25/19 Waxing Tooth #14 Tophat Elgreatly
0 Browse o
10/21/2019 Waxing #14 Bennett
B D1 - OMFS:8115 Anesthesia and Pain ¢
B 01 - 0PERE120 Dental Antomy
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01 - P20
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10 — The large window is the primary recording. If there was a secondary recording, such as a laptop, it
will appear in the smaller window, double click either to make them full screen. Below the video are
the playback controls. Below that are the individual powerpoint slides, you can click on any one to
jump to that part in the recording. To the left of the video is a transcript derived from the powerpoint

spx7id=71e839c1-425e-4737-83b7-a2ea012a940
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Viewing Analytics in Panopto

There are some analytics available within Panopto to gauge participant interaction and engagement.

Just click on the Stats icon in either of these views.
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Here is the analytics window in Panopto.
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