
How do I review a Zoom attendance report? 
 
Sign In 

 
Sign into your Zoom account. 

 

Select Reports 

 
From the left hand menu bar, select Reports 

 

Select Usage 

 



 
 

Adjust search date 
 

 
Select the From or To date to adjust the dates in which the meeting occurred.   
Then select Search to re-run the report. 

 
 

Participants 
 

 
Select the number displayed in the Participants column to view the list of participants. 

Example report: 
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